Tool Safety Tips by Sward, Mary Ann
South Dakota State University 
Open PRAIRIE: Open Public Research Access Institutional 
Repository and Information Exchange 
SDSU Extension Fact Sheets SDSU Extension 
1979 
Tool Safety Tips 
Mary Ann Sward 
Follow this and additional works at: https://openprairie.sdstate.edu/extension_fact 
Recommended Citation 
Sward, Mary Ann, "Tool Safety Tips" (1979). SDSU Extension Fact Sheets. 1228. 
https://openprairie.sdstate.edu/extension_fact/1228 
This Fact Sheet is brought to you for free and open access by the SDSU Extension at Open PRAIRIE: Open Public 
Research Access Institutional Repository and Information Exchange. It has been accepted for inclusion in SDSU 
Extension Fact Sheets by an authorized administrator of Open PRAIRIE: Open Public Research Access Institutional 
Repository and Information Exchange. For more information, please contact michael.biondo@sdstate.edu. 
Historic, archived document 
Do not assume content reflects current scientific 
knowledge, policies, or practices. 
SDSU ® 
Extension 
For current policies and practices, contact SDSU Extension 
Website: extension.sdstate.edu 
Phone: 
Email: 
605-688-4 792 
sdsu.extension@sdstate.edu 
SDSU Extension is an equal opportunity provider and 
employer in accordance with the nondiscrimination policies 
of South Dakota State University, the South Dakota Board of 
Regents and the United States Department of Agriculture. 
FS 727 
POST IN WORK AREA FS 727 
Tool Safety Tips 
Mary Ann Sward 
Extension housing speciali st 
Many accidents occur in American homes each 
year. A large percentage of these accidents involve 
hand or power tools. 
Reduce the possibility of accidental injury in your 
home by reading and posting these safety tips in your 
1. Know each tool. Read the owner's manual or in-
structions carefully before use and learn tool ' s 
correct application and its limitations. 
2. Use right tool for the job. Don't try to force 
small tools to do the job of a heavy duty tool. 
3. Keep work area clean and well lit. Ventilate so 
fumes are drawn out of shop. 
4. Wear proper apparel when working. That means 
no loose clothing, jewelry, or long hair to get 
caught in moving parts. Use safety glasses when 
appropriate. Don't overreach; keep your footing. 
5. Keep children and visitors away or at a safe 
distance from work area. When you leave work 
area, even temporarily, store tools out of reach 
of the children. 
6. Give your undivided attention to the task at 
hand. Do not visit with anyone when you are 
operating a tool. 
7. Keep proper guards and protective shields on all 
tools and machines. 
8. Place a good first aid kit in your work area. 
Know how to use it, particularly how to stop 
bleeding. 
9. Hold pointed tools away from your body to 
avoid injury if the tool slips. Pull on wrenches 
(don't push) to save bruising knuckles. 
10. Secure work by using clamps or vise. 
11. Don't use power tools in a damp or wet location. 
work center . Keep tools in a locked container if you 
have children too young to use them properly . 
Following these guidelines will not only prevent ac -
cidents, but also will add to the life of your tools and 
increase your satisfaction with the completed project . 
If working outside with a power tool , wear rub-
ber gloves and footwear for grounding . 
12. Ground all power tools, unless they are double 
insulated . If tool is equipped with a three-prong 
plug, it should be plugged into a three-hole elec-
trical receptacle that is grounded . The adapter 
wire must be attached to a known ground. Never 
remove the third prong . 
13. If you need to use an extension cord , use one 
that has a suitable heavy duty gauge wire size 
for its length and tne ampere rating of the tool. 
Use a three-wire extension cord with three -prong 
plugs. Two-wire cords are suitable with double 
insulated tools . 
14. Remove al I keys and adjusting wrenches from a 
power tool before turning it on . If tool has a 
guard , keep it in place and in working order . 
15. Disconnect a tool when not in use, and when 
changing accessories such as blades, bits , cut-
ters. Never leave a tool running unattended . 
After you have disconnected the tool, make sure 
it has stopped running before you leave or work 
on it 
16. When disconnecting , never yank a tool by its 
cord from the receptacle or carry a tool by its 
cord. Pull on the plug . · 
17. Avoid accidental starting. Make sure the switch 
is in OFF position before plugging it in. Never 
carry a plugged-in tool with your finger on the 
switch. 
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